[bookmark: _GoBack]How to Add Pages to a Compound Object
Start the CONTENTdm Project Client and choose the collection you will be working with. Perform a search to find the compound object item you wish to work with.
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After the search, your item will display in the search results. Select the compound object item and click the “Add to Project (edit)” tab.
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Click on the project tab for the collection and double-click the item thumbnail to view the full record.
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From the full record page, you can add more images to the compound object.
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After adding, they will show up underneath the compound object in your project tab. At this point, select the new page, right click, and add the image to the compound object.
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After selecting the new page, you will be given the options of moving it up or down in the sequence of pages
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To change the label for a page, left click once on the title and re-label it.
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If you want to remove a page, select the page you want to remove and click the red X.
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Save and close the compound object record, then upload it for approval.




image7.png
& Home | @& Fndincoliection | A Test Collection Sarah Worthington Kin...

Find & Replace | Replacetem Spell Check More Actions

View Structure ~

DX*®

5[5 Serah Worthington King Leter to Edward King Regarding Thei Daught
- Paget

5 Page2

Field Name.

> [T
Subject

Time Period

Place

Description





image8.png
Project Add Item Edit Administration  Help

&} Home | @& Fndincoliection | A Test Collection

Find & Replace | Replacetem Spell Check More Actions .. =

View Structure ~

DX®Y

= Sersh Worthington King Letter to Edward King Regarding TheirDaugh
[£] Page1
5] Page2

Field Name

el Values

> [T
Subject

Time Period

Place





image1.png
@ CONTENTIm Project Client
Project Add ltem Edit Administration Help

£ Home Q FindinCllecton | £ TestCallecon |
] Search | My Advanced Search ~ | Browse Collection ~ | Preferences

Search or browse collection to retrieve items

Select All_ Clear All | Add to Project (ecit) | View ltem on Web 71

Test Collection
A Test Collection Find In Collection - Advanced Searching
Common Tasks
= Find in felds Enterterms or dates
k] Tite

Al Fieds

AlFieds

Item Tasks

% =

£, Add to Projec (edi)
View tem o Web

Other Tasks 1000 esulsper page
7 [~Name and save your search
(]
Search name:
Admiistat Delete this search rom my saved searches





image2.png
Q) CONTENTdm Project Client
Project Add ftem Edit Administration  Help

£ Home Q FindinCllecton | £ TestCallecon |
] Search | My Advanced Search ~ | Browse Collection ~ | Preferences

Search results for ‘Sarah Worthington King Letter to Edward King’

Select All_ Clear All |[Add to Project (edit) || View Item on Web 71
[ Thumbnsi [ Tiie TSubject [Time Period | Place T Description

..|Daily Life; Ohio Sarah Worthing,





image3.png
&} Home | @ Fndincoliection [ L Test Collection :|
Find & Replace Spell Check | Replace ltems More Actions .. ~

SelectAll | Clear All | =, Upload for Approval | OpeninTab | Delete

‘

o




image4.png
-

Sarah Worthington K.

5 Soah Worthington King Leter to Edward King Regarding Thir

tem culet
Multiple tems  Ctrle2
Find &/ Compound Objects  Ctrt+3
Finding Aid ctrlea
URL ctres e -
Test.
DXE$
| Test Collection
[5] Page 1
5 Page2

Daily Life; Ohio Women; Medicine; Childr

Time Period 18205
Place Chilicothe (Ohio); Ross County (Ohio)
Sarah Worthington King wrote thi ltter &
Mr. King can return home. The leter is on
Descrption borin Chillcothe in 1800. She wes educs
diplomat. Following King's death, she mar
At the death of her second husband. M
Creator Peter, Sarah Worthington King, 1800-1877




image5.png
&} Home | & Findin Collection A Test Collection Sarah Worthington K.
Find & Replace Spell Check | Replace ltems More Actions .. ~

SelectAll | Clear All | =, Upload for Approval | OpeninTab | Delete

‘

Open in Tab View





image6.png
& Home | @& Fndincoliection | A Test Collection Sarah Worthington Kin...

Find & Replace | Replace tem Spell Check More Actons .. -

View Structure ~

DX®Y

FieldNome el Values

=5 Sersh Worthington King Leter to Edward King Regarding Thei
[ Page 1
5 Page2

|

Time Period

i

Date of Original
Searchable Date





